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From t he Pr =ittt g —

The school policies and procedures contained in this handbook must be placed in the proper
perspective. The education of each child is the joint responsibility of the home and the school. Recall
the words you as parentheardwhenur chi |l d was baptized: oOYou v
child in the ways of the faith. May you be th
and respectful communication and cooperation between the school and home will leetter assur
quality education for each child enrolled at St. Paul of the Cross School.

Mission Statement

St. Paul of the Cross Parish School is committed to reach out through prayer, service, and education
the needs of the community. In this supportive atreospstudents are encouraged and challenged

by the partnership of parents and teachers to use their unique abilities to be lifelong, contributing
Catholic Christians.

Philosophy

At St. Paul of the Cross School, we believe that education stimulatesaheaquaisitiveness of

children and focuses their desire to learn. We believe that each student is a unique individual who mus
be encouraged to act positively as part of the Christian community and society in general. We believe
that through an enrichgdayer life, an awareness of the needs of others, and study of our faith, the
student will grow in his/her Catholic life. Our ultimate goal is to involve the students in the mission of
Jesus, love of God, and love of their neighbor, and to promote @f eacktudents a healthy self

concept and respect for society at large. To reach this goal, we set the following objectives:

6 To assist parents, who are the primary educ:

e To develop spirituality through daily prayeri
liturgical celebration.

O«

To assist and guide parents in the preparation of thdiecHdr the reception of the Sacraments
of Reconciliation, Eucharist, and Confirmation.

O«

To recognize all aspects of student growth: spiritual, moral, emotional, physical, and intellectual.

O«

To design a curriculum which meets the diverse needs ehchiltirprovisions for different
styles and modes of learning.

0 To create an atmosphere where learning is fostered by creative methods encouraging the child to
be a selinitiated learner.

Non-Discrimination Statement

St. Paul of the Cross School doggdiszriminate on the basis of race, color, sex, or national or ethnic
origin in the admission policies, hiring practices, administration of educational policies, loan programs
athletics, or other school administered programs.




Administration and Staff
Pastor

The pastor is the primary spiritual leader of the parish and, as such, has the responsibility of fostering
guiding, and coordinating the education ministry in the parish. The pastor willdfécam rvember
of the School Board. All Board decisiand policies shall be subject to his approval.

Principal

The principal is the administrator of the school and the executive officer of the School Board. In this
latter capacity, the principal is responsible for implementing Archdiocesan policieseandhicth
have been established by the School Board and approved by the pastor.

School Board

St. Paul of the Cross School Board shall be responsible for the development of policies to govern the
operation of the school. All such policies must be indacwar with those established by the
Archdiocesan School Board and subject to the
Board, shall screen, interview, and hire the principal. It shall be the responsibility of the Board to
review and adseé on the annual budget prepared by the principal. Final approval of this budget is the
responsibility of the pastor. The Board shall also be responsible for working with the pastor and the
principal to set tuition rates and develop and supportdisig necessary for operating the school.

School Board Members, 2(D- 2010

Mr. Jim MaringPresident

Mrs. Mary Siwel/ice PresidenPublic Relations &lumni Committee
Mrs. Heather Obroin, Finance

Mr. Steve Manggd echnology Committé&eDistrict 64

Mrs. Jlieanne McDermotRarish Council

Mr.Ti m O 3§ RidegcaCommittee

Mrs.Cindy van BrenlSecretary &evelopment Committee

School Personnel

All newly assigned teachers are required to meet the professional standards set down by the
Archdiocesan SchoobBar d. These include a Bachelords Deg
and state certification.

Office Staff

Mrs. Linda Foy, a school secretary, is located in the Upper Grade Center. Mrs. Marge Lushniak, the
school 6s admi ni s tMadyn Caole a sxi®al sesrétamynare,locaded id theMr s
Elementary Grade Center. Htaff at both offices asvailable from 7:30 a.m. until 3:15 p.m., Monday
through Friday.



Lunch Supervisors

Adults are employed to assist students in the classroomslanchittmm. They also provide
playground supervision. They are required to fill out Archdiocese of Chicago Fordn #7703
Application of Employment/Volueer Service and will be asked to complete-lmec@riminal
Background Check, to fill out DCFS ande&oldConduct forms, and to attend Virtus trairirg.
Linda Garrett coordinates the lunchroom and classroom supervisors.

Admission Policy

General Information

St. Paul of the Cross School is operated under the auspices of the Catholic Bishop af Chicago,
corporation sole, in the Archdiocese of Chicago.

St. Paul of the Cross School admits students of any race, color, sex, national and ethnic origin to all tf
rights, privileges, programs, and activities generally accorded or made available talsizidents of
school.

Registration for students is wusually held the

Age Requirements
The September 1 eoff date will be observed.

A child entering preschool must be three by September 1.

A child entering prekindergarten traesfour by September 1.
A child entering kindergarten must be five by September 1.
A child entering first grade must be six by September 1.

Availability

Students will be admitted to St. Paul of the Cross School provided space is available and the school
can meet the childdés educational needs.

Priority of Admission
1. Currently enrolled students of families whose fee and tuition payments-aiaeip

2. Siblings of currently enrolled students of families whose fee and tuition paymeidsdate.up
3. Children of parishioners, not currently enrolled.

4. Students transferring from other Catholic schools and/or students whose current parish has no
school.

5. Children from nosparishioner families.



Financial Obligation

Academic Instructional Fee

Textbodks are supplied on a rental system. The academic instructional fee includes rental of textbook:
consumable workbooks, office equipment, supplies, and materials for music, art, physical education,
computerSpanishand library. In some subject areas, $aok supplied through the lllinois

Textbook Loan Program. The academic instructional fee for a new school year is due on June 10th.

Academic instructional fees for each student in gra@lese<$180.00, payable on June 10th. The
academic instructionalef for preschool and prekindergarten is $65.00 per student, payable on June
10th.

IF A STUDENT LOSES OR DAMAGES A BOOK, HE/SHE MUST PAY FOR THE
REPLACEMENT.

Supplies
A list of required supplies is given to the parents at the end of May. Prepackageatsgvaliable
for the next school year through the Home & School Association. Some supplies are available for
purchase during the school year at the school store sponsored by Student Council. Parents should
check weekly that students have the neceggpligs. All supplies should be labeled prior to the first
day of school.

Special Fees

A few additional charges including school insurance, class pictures, field trips, hot lunch, etc., occur
during the school year.

Tuition
The amount of tuition shall baded on the projected budget for the year and the total enrollment.
Tuition may be paid on an annual badisraqual monthly payments. The first payment is due on

August 1th and the last payment on M#&gh. A letter will notify families delinquergayment.
Parents may meet with the principal to discuss a payment plan.

Tuition for 20098 2010School Year:

$190500 for Preschoal.............coooeiiceeeeennee. $19050 per month
$2,80.00 for Prekindergarten........................ $28&.00 per month
$315Q00 forhaltday Kindergarten only.......... $31500 per morht
$39%.00 forfull-day Kindergarten only........... $P550 per month
$395500 for one student (Gr:8)..................... $3P550 per month
$727500for two students (Gr-8)................... $2750 per month
$963Q00 fa three students (Gr-8)................. $9%300 per month
$1085000 fo four student¢Gr. 18)................. $1,B500 per month
$11,21500 fa five students (Gr-8)................. $112150 per month

$3,65M0 for norpaishioner (halflay K only)..$30.00 per month



$420000 for norparishimer (fultlday k8)........ $42.00 per month

Please use the tuition envelogedto parents/guardianmior to the start othe school year. A form
will beincluded fofamilies to keep a personal payment record. Those families that participate in
T.R.1.P. (Tuition Reduction Incentive Program) are asked to use their tuition cediags s
possible. Yearly statements will be isshed the tuition is paid in full after the last payment is
made irviay.

Other Fees

Technology fee:
annual payment, payable in June
$100.00 per student (Grades3PS

Lunch supervision fee:
annual paymen, payable in June
$35.00 per family (GradesHD - 8)

Milk fee:

annual payment, payable in August

Grades B and PM Kindergarten................. $20.00 per student
FulkDay Kindergarten..........cccccoeevveeeccnns $40.00 per student
Prekindergartef8 days).........ccccevvvvvivivceeennns $12.00 per student
Prekindergartef® dag)...........ccceevvvvvvvvvceeennns $20.00 per student
Preschoal.........ccooiiiiiiceecc e $8.00 per student

Parent Information

General Expectations

It is expected that each family become actively involved in St. Paul of the Cross School and Church ir
order to reinforce the values and attitudes for livingya&Ctnuaistian life. The families and their

children also agree to act, at all times, in accordance with these values and attitudes. Failure of a fam
to cooperate with St. Paul of the Cross School may lead to the removaggistration of the

family nember(s) attending the school.

Adult Expectations

All parents of a child enrolled at St. Paul of the Cross School are expected to understand that teacher
are professionals and should be given due respect for their training and commitment to the education
of your children. In the spirit of that belief, parents/guardians should:

e Use appropriate language in all parent/teacher interactions, understanding that verbal abuse o
another person is never acceptable; agree to disagree respectfully;

e Understand thatnscheduled visits to the classroom teacher will not be accommodated,
appointments enable classroom teachers to spend adequate time listening to our concerns;

e Speak to, not about, the teacher, in order to resolve conflicts or voice concerns. Idle gossip
does not help any situation. Direct communication with the teacher is the best option for
problem solving;

e Support academic and disciplinary policies as stated in the handbook and as set forth by the
individual teacher.



Likewise, the faculty of St. Paulhe Cross School understands that parents are the primary
educators of their children and will:
e Use appropriate language in all parent and student interaction, understanding that verbal abus
of another person is never acceptable; agree to disagRiligspe
¢ Respond to parent letters, phone calls, and email communication in a timely manner; invite
parental participation and maintain open communication;
e Properly prepare for each class in order to attain curricular objectives; and work with each
childto foster a spirit of achievement;
e Provide a safe and caring environment;
e Structure discipline and classroom environment with a Christian, Catholic attitude

Parent/Guardian Conduct

Parents/Guardians in the local school community are expected to deen@sgteatful behavior at
all times with faculty, administration, support staff, students, and volunteers whether on or off school
grounds or at schoeotlated events.

Unacceptable behaviors include, but are not limited to: harassment, verbal abuserdbsasals
to the faculty, administration, staff, students and volunteers of the school.

Ordinarily, a student is not to be deprived of a Catholic school education on grounds relating to the
actions/attitudes of parent/guardians. In some cases, threefoflowing actions may permit the
continuation of the student in the school:

e Schedule meetings between school staff and the parent/guardian outside of regular school
hours in a monitored setting.

e Conduct school business with the other parent/guardibe sfudent.

When, in thgudgment of the principal and of the pastor, the behavior of a parent/guardian seriously
interferes with teaching, learning, and a positive school environment, the administrator may:

¢ Inform parents that the right of the parenglglian to be present on school grounds is
temporarily or permanently suspended.

e Dismiss the child(ren) of the parent/guardian temporarily or permanently from the local
Catholic school.

Communications with Parents

Bulletins and Letters

Communication betwe@ome and school is essential to the effectiveness of the school program. A
calendar of school events is issued monthly so that parents will be adequately informed as to current
happenings in the school. In addition, newsletters and teacher letterfangesenkeep parents

more fully informed regarding school events, policies, and functions. ALL LETTERS OR NOTICES
GOING HOME THROUGH THE SCHOOL REQUIRE PRIOR AUTHORIZATION OF THE
PRINCIPAL. THE LETTERS OR NOTICES SHOULD BE SUBMITTED NO LATER THAN

MONDAY OF THE WEEK THE INFORMATION IS BEING SENT HOME.

Please note that all planned activities can change. School administration will do their best to advise
parents of changes.



Email

St. Paul of the Cross School has implemented a-s@th@aisage of email toprove the

communication between parents, faculty, and staff. Each faculty member will have the option of using
email to communicate with parents. Emai |l addr
website.

Email guidelines for Parents & Faculty:

Email usage is at the discretion of each individual faculty member. Many teachers prefer to use the
phone to speak directly to parents.

Please send only noital messages by email. For exampleot use email to inform a teacher

that your child/ren will not be attending school that dayA teacher may not have time to read

your message in a timely fashion. Instead, use the attendance line to be sure your message is receive
and clearly understood.

Your chil dds academi c pehavigral ssuss,are bestaddnessad throwglx p e
a telephone conversation or by scheduling a personal conference with a teacher. An email message ¢
these matters is not appropriate. Using email to schedule a conference or meeting is appropriate.

Please remembiat email is not confidential. Confidential information (such as medical or health
concerns) should be conveyed by phone or personal contact.

Please identify yourself in the subject line of your email message and, if appropriate, the name of the
child aad phone number where the parent can be reached.

Jokes, amusing or special stories, chain letters, or commercial solicitations and in-geheoél non
related emails are inappropriate and reduce valuable teaching time.

Faculty and staff agree to retuangmtal email messages within two (2) working days. Faculty
membes may opt to return messages via email, phone, or in writing.

Email access to faculty and staff will not be available during holidays or vacation.

Weekly Envelopes

A weekly envelope will bent home on Thursdays, unless otherwise stated, for each child in the
school . Il n this envelope, parents may al so be
child will also receive any bulletins, newsletters, calendars, etc., thitenseat home. The

purpose of this envelope is to improve communication. Parents are asked to review the contents, sigr
the envelope in the space provided, and have their child return it the fidvet iddgrmation in the

weekly envelope isalsopostedl t he school website under the h

Parent & Teacher Conferences

A conference is held each school year at the end of the first trimester. This gives parents and teacher
an opportunity to di s c usheolancother mattarsicfconcérs r at e
Additional conferences may be arranged at the request of parents, teachers, or students, should the
need arise. There are no impromptu conferences. If @éeanher concerns arise, please make an
appointment by sendjra note or by placing a telephone call to that particular teacher. Do not come

to the classroom unless there is a scheduled appointment time. There are no conferences before or
after school without an appointment.
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Phone Calls

St. Paul of the Cross Schba$ implemented a school communitye phone system to improve
communications between St. Paul of the Cross parents, faculty, and staff.

Each classroom is equipped with a phone, and personnel will have the option of using the phone to
communicate withgpr ent s. Cl assroom tel ephone nuphdner s w
directory. Messages may be left for teachers or the offices at any time.

Guidelines for Parents & Faculty:

All St. Paul of the Cross faculty and staff telephone extendibediatéd in the main school
directory. Following the phone prompts will establish a connection.

The separate attendance | i ne Inbordeutbabntrblthe used t
spread of illness, pl easmrpotingpiabsence.your chil do
Parents need to send and leave onhvniort a | messages at teachersodo e

the time, during the instructional day, to respond to a phone message.

Your chil dds academi c pehavprissuesare bésteaddressediby e x p e
scheduling a personal conference with a teacher.

When leaving a message, please identify yourself, the name of the child, and a phone number where
you can be reached.

Faculty and staff agree to access their voicagesssd to return calls to parents within two (2)
working days.

Parents, please note that voice mail access to faculty and staff will not be available during holidays or
vacation.

Forgotten Articles and Messages

Forgotten articles such as homework, gathed, lunches, or projects, will become the responsibility
of the students, and St. Paul of the Cross School asks that parents/gicemdiagediverthem to

the school after drepff in the morningFast food lunches may only be brought once a y#a on

c hi | do sandlbnlyrfor that chiyDelivery of flowers for studenteidremely disruptive the
school dayif they are delivered, students may pick them up in the office after dismissal.

Parents/guardians are also asked not to call the sffilteolvith messages exciepgxtreme

emergencies Information regarding who will pick up the student, where to go after school, etc.

should be arranged before the child comes to school. The school assumes no responsibility for passir
messages to the std during the school day.

Room Parents

The Home and School Association organizes the room parents to assist the teachers in class activitie
such as field trips, parties, hot lunch programs, telephone relRgsnetoarentare required to fill

out Archdiocese of Chicago Form #7 @&pplication of Employment/Volueer Service and will be

asked to complete an-time Criminal Background Check, to fill out DCFS and Code of Conduct

forms, and to attend Virtus training.

Lost and Found

Students should cheitle Lost and Found as soon as an item is noticed missing. All belongings
brought to school should be clearly marked wi
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donated to charity after a sufficient time. Lost and Found articles are locateaf theachool
offices and in the Parish Life Center gym.

Legal Issues (Child Custody)

St. Paul of the Cross School abides by the provisions of the Family Educational Rights and Primary
Act with regard to par ent satords.iTigelstheol atsd abides llye s s
the provisions of the lllinois law regarding the right of access etastodial parent to his or her
childds records.

Release of copies of school records to theustodial parent is granted unless there is a odent o
to the contrary on file in the school office. It is the responsibility of the custodial parent to provide the
principal with the official copy of the court order.

Unless informed in writing with adequate evidence that a parent is not permittegniguiadified
access to the child(ren), the school may release a child-tustodial parent.

St. Paul of the Cross School will give acostodial parent the opportunity for a Padergacher
conference upon request, at a time other than thatafdtoelial parent.

If St. Paul of the Cross School has on record a court order indicating limited visitation rights or non
visitation rights, and a parent makes application to volunteer service in the school, this application will
not be accepted.

Volunteers

A private school cannot operate without volunteers. Hopefully, each parent will be able to offer some
time for volunteer work. Room parents, teacher aides and clerical help are some of the possible area:
where assistance is needednkicessary for alis who volunteewith childrerto completeghe

Archdiocese of Chicago Form #788pplication of Employment/Volueer Service and they will

be asked to complete anlore Criminal Background Check, to fill out DCFS and Code of Conduct
forms, and to a#¢nhd Virtus training.

All volunteers need to sign in at the appropriate office where they will be working, either the EGC or
UGC. Likewise, volunteers need to sign out at the office(s) at the end of their service. Volunteers are
required to wear a visifeass while inside the school building(s). While at St. Paul of the Cross
School, volunteers are expected to adhere to school policies.

Student Records

A file of attendance, achievement test scores, health records, report cards, and special services is ke,
in the school office. Parents/guardians are welcome to review this information. Requests to examine ¢
file should be made to the principal.

The Office of Catholic Education has established guidelines for school records of students.

Right to inspect: In accordance with local school procedures, parents/guardians have the right to
|l ook at the childdés records maintained in the
made with the principal.

Right to prevent disclosuresThe school willnotdiscls e anyt hing to third p
records unless:

the parent/guardian consents in writing prior to the disclosure;
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the information is directory information which the parent/guardian has not requested be kept
confidential;

request for informatn is from a school to which the child is transferring and the school has received
a written request for release;

the request for the information meets one of the limited circumstances described in the Guidelines for
School Records.

Right to request corretion: The parent/guardian has the right to present evidence that the school
should amend any part of the child's record which the parent/guardian believes to be inaccurate,
misleading, or otherwise in violation of student rights. If the school dectdeshaage the record,

the parent/guardian may insert an explanation in the record.

School Information

Instruction Program

Calendar

A tentative annual calendar for the school year, including scheduled holidays, vaeatimes, in

and testing dates,IMde issued with the May packet. A revised, more inclusive annual calendar will be
passed out the first week of school. A monthly calendar of events listing various school functions will
also be made available. The monthly calendar may reflect chanthesyfearly calendar. It is

important to read and refer to each monthly caléfuaprincipal reserves the right to amend

the annual calendar and parents will be notified of such changes.

School Hours

Outdoor supervision of the s premises will begat
7:50a.m. each school day. The exact school hours follow:

Elementary & Upper Grade Centers
FullDay Kindergarten & Grades31

First Bell Mon- Fri.. 8:00a.m. Late Bell Mork Fri: 8:05a.m.
DismissaMon., Wed., Thurs., Fri2:50p.m. Dismissal Tues.: 2:00 p.m.
Half-Day Kindergarten Arrival & Dismissal:

Mon., Wed., Thurs., FrL.1:45 a.m.2:50p.m.

Tuesday 11:45 a.m.2:00 p.m.

Prekindergarten(3 Day) Arrival & Dismissal, M. W. F.:
A.M. 8:00 10:55/ P.M. 11:552:50

Prekindergarten(5 Day) Arrival & Dismissal, M. W. F.:
Mon., Wed., Thurs., Eri1:55 a.m.2:50 p.m.

Tuesday 11:55 a.m.2:00 p.m.

Preschool Arrival & Dismissal Tues. & Thurs.:
A.M. 8:00 10:55
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Students in fulllay kindergarten and grades one through eight aicdegravith a lunch and recess
break. There is no student supervision on the school premises after school, excejspanscedl
activities and the Extended Day Programsgheol is not responsible for student supervision after
the conclusion of sctieled activities.

Curriculum
A copy of the written curriculum is kept in the office. Parents may review it upon request.

Religious Education

Christian Doctrine

Each child shall be instructed in the truths of the Catholic faith according to guidetmestset d

the Archdiocesan Religious Education Program. Through this instruction, the sce&olonvake

the students, the person and the message of Christ, as well as an understanding of the Catholic
Church.

Sacramental Preparation

In keeping with the mbeecent recommendations of the Archdiocesan Office of Religious Education,
the children of St. Paul of the Cross School participate in a program of sacramental preparation whict
is based on parental involvement and responsibility. Instruction is proaideaup setting by the
classroom teacher and the parents on an individual basis. The parents, teachers, and parish priests
determine readiness of the child for the sacraments.

Preparation for reception of Eucharist and Reconciliation takes placedmssdb®. Confirmation
preparation and reception take place in eighth grade. Sacramental guidelines are given at parent
meetings.

Liturgical Involvement

An important aspect of the Religious Education Program of the school involves participation in the
liturgy of the Church. In order to make this as meaningful as possible, provisions are made for prayer
services and liturgies at which the whole school participates. Children are encouraged to participate i
the Eucharistic Adoration Chapel.

Apostolic Activities

Many opportunities are provided for the students to put into practice, on an individual or small group
basis, the principles of Catholic Social Teaching that are discussed in school. Occasionally, the stude
body as a whole engages in special projestsaapostolic nature.

Major Subjects

The major subject fields covered in all grades include religion, English, math, reading, science, and
social studies.

Practical/Fine Arts

Art, computer, library, muspanishand physical education classes aregegral part of the
curriculum.

Family Life Program
Family Life is taught in grades kindergarten through eight as part of the religion and science program:

A.lD.S.
An A.L.D.S. curriculum is part of the religion and science programs.
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Child Lures SafetyProgram

In accordance with the Archdiocese of Chicago, St. Paul of the Cross School teaches the Child Lures
Safety Program. This personal safety program, designed for students of all ages, is an essential part «
the school curriculum. This program presidaluable information for children and parents and is

part of a comprehensive initiative to unify and enhance existing efforts throughout the Archdiocese to
protect children and young people from sexual abuse.

Computer Education

St. Paul of the Crossh®ol believes that, while technology is essential to education, it is a privilege to
receive access to computers and to the Internet. Teachers, students, and parents will be required to
agree to and sign an Acceptable Use Policy before entering Sthedirosk School. A copy of

that policy follows.

Internet Acceptable Use Policy

Computer Network and Internet access is available at St. Paul of the Cross School. We are very
pleased to bring this access to our school and believe the Internet qftbversestand unique

resources to both teachers and students. Our goal in providing this service is to promote and enhance
educational excellence for all members of the school community by facilitating information and
resource sharing, problem solvind, @mmunications.

Students will have the opportunity to search and obtain information from around the world to
supplement school projects and assignments. Since the Internet connects computers and individual
users all over the world, parental permissisreed before a student may use this resource.

With this access also comes the availability of material that may not be considered to be of education
value in the context of the school setting. St. Paul of the Cross School has taken precauibns to restr
access to controversial materials by both employees and students through the use of software and a
firewall that prevent access to designated inappropriate sources. However, it is impossible to insure
that all inappropriate sites have been blockedchbel believes that the advantages and

opportunities the Internet provides far outweigh the disadvantages. However, it is the parent and/or
guardi and6s decision as to whether their child
decision orthis issue.

The smooth operation of our computer resources relies upon the proper conduct of the users.
Guidelines are provided here so that the school community will be aware of the responsibilities they
are about to acquire. We ask that the parentignashd over the document with his/her child and
discuss the terms, conditions, and significance of acceptable behavior.

Student Acceptable Use Conduct

St. Paul of the Cross School is providing computer network and Internet access that represents
wonderfli opportunities for students. Since this is a privilege, and not a right, students are to utilize the
resources appropriately and in a responsible way that is consistent with our educational policies.

1. Students are to use the computers and Interne$ &mceducational purposes only, under the
supervision and directions of teachers and/or staff personnel. Students will abide by all rules and
regulations posted for the computers and Internet use.

2. Students are to value and respect the work of otllersen ew or use it only
consent.

3. Students are to use only school authorized software and media.
4. Students are to respect and obey all copyright and trademark laws.
5. Students are to practice Network etiquette.
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6. Students will use pyopriate language and material.

7. Students will keep their names, addresses, phone numbers, and passwords confidential. Students
will treat information about others as confidential.

8. Students will view, search, and browse only appropriate sitess tlldenify teacher/staff
personnel of any defamatory, offensive, or inappropriate material that violates school policy.

Consequences of Policy Violation

Students will be held accountable for their a
suspended or terminated for any violation or attempted violation of this policy. Violators will also be
subject to disciplinary measures, such as suspension or expulsion, in accordance with the guidelines
stated in this Parent Handbook.

Resource Centers

S. Paul of the Cross School tries to meet the needs of its students through its Resource Centers. St.
Paul of the Cross School 6s faculty has resour
District 64 also provides-@ite services fonose students who qualify for services.

Library

A library curriculum is provided weekly for students in grades kindergarten through six.

Foreign Language Program
Spanish language classes are provided weekly for students in grades kindergartghtthrough e

Field Trips

Field trips can enrich classroom learning and open new areas of interest for the student. Those field
trips, which are educational and relate to the total curriculum, are encouraged and are part of the tota
school program. Paresignedoermission slips, provided by the school, must be turned in by the
designated date before a student may go on\etital permission is not acceptabldNo other

activity is planned for nguarticipating students since the field trip is considered theat o

educational process. No other children may accompany parent chaperones. All students participating
in a school sponsored field trip must ride on school provided transportation only. Field trips are
extensions of the schocltudemhislbosomidy,ctamd stth

privilege to represent themselves as members
the most serious nature, as determined by school administration, and is in direct contradiction to the
schod 6s phil osophy demonstrates that students |

Paul of the Cross at school sponsored off campus activities.

School administration is directed to provide notice that any serious incident that sirigliesvout a

student and/or disrespects the values of the school and/or parish community may result in suspending
students from school related events on or off campus, outside of the school day. This suspension will
remain in effect until there can be a peridoine to evaluate student behavior and the administration
feels comfortabl e that t hsposseredseventslan and efftof sthod u r e
grounds wi || reflect the school ds values.

16



Attendance

Absence

The school office shouldbenatid by phone before 9: 00 a.m. on
written excuse is recommended for each absence from school. S&padest of illnesses that

require a physician's note to be written before a student may return to school2&t® page

homework policy during absences.

Partial Absence

Any absence, at any part of the day, is disruptive to the homeroom and/or classroom setting. A partial
absence is defined as missing less than half a day of school. This can result from &gving late,

for special appointments, or leaving early. Any student absent part of the day must check in or out
with either the Elementary Grade Center or Upper Grade Center Office. An AdxditiR&lip

must be handed to the classroom teacher before theiitigpd to class. Copies of these slips follow.

Five partial absences within a trimester will result in a telephone call from the administration for
students in grades kindergarten through eight. After administrative review, a detention may be given.
Studats are responsible for any missed class/homework.

Admit and Early Dismissal Slips

%t. Paul of the Cross School
140 5. Norihwest Highway
Park Ridge, IL 60068

ADMIT SLIP

DATE TIME_

_has arrived s school st ibe above time and may be

admsitted 13 class.
EXCUSED UNEXCUSED

REASON FOR EXCLUSE

55, Paud of the Cross Schoal
140 5 Northwest Highway
Park Ridge, [1. &S

EARLY DISMISSAL { RE-ADMIT SLIP

Date - o Time

Grade i Room

will leave /el pchool & the above Bmes

Early Dismissal

The principal is authorized to grant early dismissal to a pupil provided a written request is supplied by
a parent. Early dismissal is consideredial gdosence. Under no circumstances may a child be
released to anyone, other than the parents or
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without parental authorization. Parents are asked to pick up their child and sign them out in either the
Upper Grade Center or the Elementary Grade Center Offices.

Special Appointments

Parents/guardians are encouraged to make doctor/dental appointments after school hours in order to
prevent a disruption of t he s drenagnashhave a writenh o o |
request to be excused and must be signed out by the parent/guardian. This will be considered a parti
absence.

Extended Absence/Vacations

If parents/guardians wish to take their children out of school for a period of time biefzaaibe

plans, the parents/guardians, and teacher shall discuss the possible effect of the absence on the
studentds school work. The recommendations sha
be the responsibility of the parent/guardMadations are strongly discouraged when classes are in
session. However, if the vacation is unavoidable, when the student returns, he/she will be given misse
class assignment® homework/ assignmentswill be givenprior to an extended absencelhe

student Wl make up the missing work upon their return corresponding to the number of days absent.

Sudden IlIness or Accident

Parents will be notified of sickness or an accident at school. A second phone humber must be on file
for emergencies only. Names and pinonebers of family physicians should also be recorded on the
emergency form.

Emergencies/Disasters

An Emergency Form is kept on file in both school offices. Students will only be released to individuals
listed on that form.

Special Services

Guidance and Counseling

Catholic Charities services are available to children with emotional and behavioral disorders. The
pupil 6s parents must initiate an application.
district. The school retains the Pastesgichotherapy Institute for consultation and advice.

Academics
Local public schools provide academic testing for students who qualify.

The Resource Centers
See pagss.

District 64 Services

District 64 personnel provide-site services for those studanho qualify foresource, social work
or speeclservices.
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Other Programs

Lunch Program

All students must remain at school for luhahch times are scheduled as follows:
Kindergarten
11:00AM-11:30AM Recess

11:30AM-12:12 PM Lunch

Grades - 4
11:32M\1-11:52AM Lunch

1152AM -12:12 PMRecess

Grades 58
11:32AM-11:52AM Recess

11:52AM-12:12 PM Lunch

The lunch period is a time for informal but safe socializing among students. Behavior that results in
the violation of the rights and privileges of ottengot be tolerated. Students whose behavior is
rough, quarrelsome or disorderly may be suspended from participating in playground activities.

Students will remain in the designated areas.
They are encouraged to participate in games and group activities.
During the winter months, it is forbidden for children to throw snow.

On bad weather days, students will have recess in their classroom. There is to be no loitering in the
halls, stairwells, or washrooms anagber classrootmehavior is to be observed.

Students bring their lunch in paper or nylon lunch bags. Milk is available through the government milk
program. Paid adult supervisors will supervise the classrooms and the playground. There is a family
charge of 8.00 for this program.

Extended Day Program

Extended day care is available for students in ge&Begsom 7:00 a.m.8:00 a.m. and from 2:50
p.m.(2:00 p.m. on Tuesdayy:45 p.m. on all futlession school daydternoon Kindergarten

students will have EDP available from 7:55-d.145 p.mEDP will be available for all stuteem
Preschool from 10:55 a.n2:00/2:50p.m. on all fulkession school dafDP for morning
prekindergarten is available from 10:55- 210 p.m. EDP for afternoon prekindergarten is available
from 8:00 a.m.11:55 p.m. on scheduled d&egyistration informationasailable in the school

office.

Band Program

Students may patrticipate in a band program. Details will be made available to families at the beginnin
of the school year.

Discipline Policy
Our philo®phy is based on the gospel values of Jesus. St. Paul of the Cross is a school community of

individuals who have righitso learn, to feel comfortable and safe, and to have opportunities to reach
full potential. We recognize the dignity and equalitypefsdins. To function as a successful
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educational Christian community, each child has the responsibility to respect the rights of others. Our
goals, as educators and parents, must be to consider the common good and to ensure that our action
and treatmentfotherswil hel p create a@odods Kingdom on E

The school and parents must share the responsibility for promoting positive student belfaior at all tir
Paul of the Cross School administration and teachers must maintain a satensspbelre. While

at St. Paul, this supervision can be maintained as structured classroom managzmgnts Off
school sponsored events are extensions of the
must reflecearning the privitecgpreset t hemsel ves as members of tt
community.

Consequences occur when actions take away ano
articulate and display rules and expectations that are necessary for successful clagemem.man
Children will be aware of the consequences for their chosen actions. It is important that parents,
teachers, and students have a common commitment to ensure a peaceful and productive environmer

St. Paul of the Cross School places a strong ésmuinatudent discipline. The school and the
parents must share the responsibility for promoting positive student behavior. The shared goal is to
create a safe and orderly school environment in which teaching and learning are the highest priorities

St. Paul of the Cross All School Rules

As stated in the school ds mission statement,
service, and education. This Discipline Policy will foster our mission through respect of self, others,
and the environment.

Respect of Self, Others, and the Environment:

¢ Students will be courteous, responsive to faculty, staff members, lunchroom supervisors, and eact
other.

e Students will respond silently, immediately, and respectfully when given a direction.

e Students will exhitcourteous, respectful, and radyusive language and gestures in school, or at
school events, acting as representatives of the school at all times.

e Students will listen and follow directions of teachers, staff, and supervisors.
e Students will keep hantiset, and all other objects to themselves.

e Students will do their own work and respect the work of others.

e Students withccept responsibility for their actions

Contribute to the Learning Environment
e Students will come to school prepared to learn.

Studerd will arrive promptly at designated areas.

Students will leave and enter class in a quiet and orderly manner.
Students will display a positive attitude.

Follow All School Procedures:
e Students will wear the proper uniform.

e Students will know and follow élmand playground rules.
e Students will follow and respect all classroom rules.
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Incidents of inappropriate and/or disruptive behavior are dealt with in the classroom whenever
possible.

The teachers work with the children to make sure that classroom ahdikehare understood and
the reasons for the rules are taughiidren learn that each adult may have different procedures
to help them follow the rules.

Major Incidents:
These require immediate removal from the classroom. These include:
Physical or BBychological Danger
Examples include:

Fighting.
Leaving school without permission.

Possession, use, sale, or distribution of dangerous, noxious, or unlawful objects*, including
pornography.

Tampering with protective fire equipment, violating fire co@esengency services systems.

Students of St. Paul of the Cross School are not allowed to bring to school, be in possession of, ol
use anything that could be used as a weapon on school premises. Parents are asked to make sur
that toy weapons or items theéemble weapons are never brought to school. The definition of
weapons includes knives, shot guns, brass knuckles, billy chaéd#depkr any other item

(such as bats, pipes, sticks, etc.) if used to create bodily harm. School officials sleaprapor
violations to the local police.

*Unlawful objects include, but are not limited to, cigarettes, chewing tobacco, smoking materials,
alcohol, cannabis, drugs or related paraphernalia, matches, lighters, knives, weapons, Chinese st
fireworks or elated items, razor blades, laser pointers, etc.

Abusive in Tone, Gesture, or Word
Examples include:

Any form of obscene or vulgar language, including racial, sexual, or ethnic slurs.
Physical contact.

Stealing.

Deliberate damage to school or personakpop

Wearing gang related clothing or colors, or using gang signs.

Bullying.

Out of Control, Or Unwilling to Gain SelfControl Despite Request To Do So
Examples include:

Truancy, cutting classes.

Disrespect for teachers.

Chronic classroom disruptions.

Provoking behavior.

Unwilling to take direction.

Failure to follow the terms of the Internet Access Policy.
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In addition to the above, a Major Incident may be anything that, in the opinion of the principal,
constitutes a serious and significant disrupti@afing, endangers the safety of students or staff, or
under mines the school ds philosophy and goal s.
will be taken by school administration that may result in suspension/expulsion.

School-wide Discipline Cycle:

First Step:

Violation of a classroom/school rule may result in the student rec@&weigigon. An example of

this form appears on padge Zhe violation is noted, action taken by teacher is listed, and student and
parent sign and return therfoto the issuing teacher. Student may be asked to see the assistant
principal or the principal. Detentions are not taken lightly. Upon receiving a third detention within one
trimester, the student will have a conference scheduled with the adminisiraigdhearparents.

Second Step:

Continual violation of a classroom/school rule or major incident may result in the student receiving an
Office Referral Form An example of this form appears on page 22. The violation is noted and the
student is sent to tldfice. Teacher, student and administration may design an action plan in
consultation with parent. A conference may be scheduled and both student and parent sign and returt
the form.

Third Step:

The third step of the Discipline Cycle begins when a sisident to the office a third time, within

the same trimester, or in extreme cases when the principal or assistant principal determines the
seriousness of the action warrants beginning at this step. Forms are completed, the student meets wi
administratin, a conference with parent/guardian and student is held, and an action plan with
measures for progress to assist the student in develogingtselfis initiated.

Treatment and counseling for students and/or the entire family unit shall haveyerqpityitive
action when appropriate and shall be the sole financial responsibility of the family.

A serious violation of school rules may result in suspension/expulsion from school.

Mitigating circumstances (seriousness of offense, number of pregspffemperation and attitude
of parents and students, etc.) shall be considered prior to the decision of suspension or possible
expulsion

Resolving Questions and Disagreements

Issues between individuals should, first, be discussed respectfully. Wivethesthulents, or

parents and teacher, the classroom teaching routine should not be disrupted. All encounters and

di scussions should maintain the respect of al
power of the Holy Spirit.

Arguing ad emotional outbursts are Rproductive when inappropriate behavior occurs. Matters

should be discussed calmly, away from others. Students or parents who wish to discuss an issue with
teacher should request a mutually agreeable appointméertgifencipal and Assistant

Principal should not be approached until the matter has been discussed with the teacher or

staff member.The appropriate sequence for questions of responsibility or fairness should be:

e Private, scheduled discussion among the peauttydimvolved.
e Principal or assistant principal requested to review the situation, if needed.
e Follow up meetings are available to resolve any outstanding issues.
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Disciplinary Form

Student’s Name

St. Paul of the Cross School

(Kdg. — Grade 8)

Date of Incident

Teacher DISCIPLINARY FORM Period/Time of Day

1. The purpose of this notice 15 to inform you of a disciplinary incident.
2. Receipt of a detention will exclude a student from the next athletic game/extracurricular activity.
3. Please note the action taken by the teacher and the corrective action imtiated today.
4 Please sign and return to school on the next school day.
REASON(S) FOR REFERRAL:
Respect Yourself & Others: Follow All School Procedures: Conrribute to the Learning Environment:
DDianJTive Behavior [JExcessive Partial Absence [Destruction of Property
Cout of Uniform [UDisee spect to the work of others
[:IDisrespect to Authority CFaiture to Comply with Rules CExcessive Talking
Uctassroom [JHattway [JLunch/Recess [other:
] D Lack of Cooperation
Dmsrespecr to Peers )
Ocumor Candy

[1Held conference with student O Changed student’s seat

[IDetention issued O Telephoned parent
Date of Detention: [rotiow up with Principal/Asst.
Supervisor:

ACTION PLAN AND RECOMNMENDATION(S):

D Removed student from classroom
[Parent conference requested
D Ohther:

Parent/Guardian Signature

STUDENT RESPONSE:

I

Write about the specific actions that you took that resulted in this referral. Use only I statements.

Given this situation again, what would you do differently?

I

Student signature:

White- Parent Copy Yellow- Teacher Copy

Pink- File Copy
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Office Referral Form

Student’s Name St Paul of the Cross School Date of Incident
. OFFICE
Class
REFERRAL Period/Time of Day
Teacher FORM
(Kdg. — Grade 8)

1. The purpose of this notice is to inform vou of a disciplinary incident.

2. Please note the action taken by the teacher and the corrective action initiated today.

3. Please sign and return to school on the next school day.

REASON(S) FOR REFERRAL:
D Dusruptive behavior D Destruction of property [:I Previously 1ssued Disciplinary Referral
] Dusrespect to authority [] Academic dishonesty [ Gum or Candy
O Disrespect to peers [ Excessive talking [ Other:
] Spitting [] Faiture to comply with rules
[] Out of uniform [] rack of cooperation
ACTION PLAN AND RECOMMENDATION(S):

[] Held conference with student O Changed student’s seat [J Removed student from classroom
[ Detained student O Telephoned parent/guardian [J Parent conference requested
[] Detention to be served [] Follow up with Pnincipal/Asst.
[] Other

Parent/Guardian Signature

DISCIPLINE CYCLE STEP:  [1%step 0™ step  [3®step

Student response:

What I did

What I'will do in the future:

Student signature:

Receipt of a detention will exclude a student from the next athletic game/extracurricular activity.

White- Parent Copy Yellow- Teacher Copy Pink- File Copy
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Search and Seizure

The school retains the rightsearch and seize drugs, weapons, and other contraband when there is
belief such contraband is in the possession of a student. Such possession is in violation of the rules o
St. Paul of the Cross School. The school will assist local governmeneaudthoeporting such
possessions, and when requested by the authorities, the school will cooperate fully with the police an
other government authorities. Desks and lockers are school property, which the school expressly
retains the right to search at ame.

Sexual Harassment

The Archdiocese of Chicago and St. Paul of the Cross School are committed to maintaining a school
environment free of sexual harassment. Physical contact of a sexual nature, lewd or suggestive rema
and such conduct that servesrieate an intimidating, hostile, or offensive learning environment may

be considered sexual harassment on the part of adults or children. If any individual believes that he o
she has been subjected to conduct which may constitute sexual harassnubvitltlaats to

immediately report the offensive conduct to the paspoinaipal. Sexual harassment of any form,

verbal, touching, etc., may result in suspension/expulsion.

Cell Phone Policy

Any cel |l phone brought t slockecdrlmackpackmmndde poweeetha i n
OFF.

Cell phones may not be used during school hours. This includes the hours that a class may be on a
field trip.

If cell phones are used before or after school hours, calls must be made outside of the school
buildings.

If a cell phone or any electronic communication device is confiscated for misuse of the above policy,
the device must be picked up in the school office by a parent/guardian.

Homework Policy

One of the most important objectives of educasitm tieach the child how to study. Homework is
assigned as a means to help pupils review and enrich the subject matter taught in class. This may tak
the form of either a written or unwritten assignment. A set of textbooks for each grade is available for
gsudent use at the Park Ridge Public Library.

The purpose of a Missing/Incomplete Homework Assignment Notice Form is to inform the parent(s)
of a missing or incomplete assignment, activity, or project. It is expected that these notices be signed
and retured the next school day. Consequences will be determined by each teacher.

It i s the studentds and/ or parent/ guardiands
Homework will be available for pick up in the designated areas locatedfaastiechool office

from 2:50 3:15 PM on each full day of schéf@mework assignments can also be obtained by

calling the Homework Hotline of a particular teacher.

For extended absence, the same number of days as the absence will be given tceconrglete th
(Two days absent, two days to complete assignments.)
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Students absent i n the morning, but present I
assignments, both collected and assigned.

Upon return from a onday absence, students are reduo take any test that was given during the
absence. Special testing arrangements will be made-temioalgsences.

Late Work Policy

In order for students to accomplish academic success, it is essential that homework, as-well as short
term or longterm assignments, be completed on time. It is the expectation of all subject area and
special area teachers that homework and assignments be completed and turned in at the designated
time on the due date. HOMEWORK, SHORERM, AND LONG-TERM ASSIGNMENTS ARE
CONSIDERED LATE IF NOT TURNED IN AT THE DESIGNATED TIME ON THE DATE

THEY ARE DUE.

Daily Homework Assignments:All homework assignments should be completed and turned in on
time. The grade on late homework will depreciate over time

Shortterm Assignments/Long-term Assignments:All assignments must be turned in at the
designated time on the day they are due.

Grades 35

It is expected that homework be completed on time. Each teacher/grade/unit will set their own
policies about incomplete assignments anunrfe students and parents/guardians at the beginning
of the school yeaFhe following is an example of a Missing/Incomplete Assignment Notice from
Grades &.

Missing/Incomplete Assignment Notice Gr. 3-5

St. Paul of the Cross School
140 5. Northwest Highway
Park Ridge, IL 60068
Phone: 847-825-6366 Fax: 847-825-2466

Missing/Incomplete Assignment Notice
Grades 3 -5

Student Homeroom

Subject Due Date

Missing Assignment

Teacher Signature

Please attach this notice to the missing/incomplete assignment and return both to school the next day.
Failure to do so may affect the final grade.

Parent Signature Date
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Grades 6- 8

One day late equal®% off assignment grade, two days late eff)falsf assignment gradéan
assignmerdoes not come in one day after it is due, the student will be assigned an Opportunity for
Success session on a Thursday morning at 7:30AM in the library. The studdregrmattend the

O.F.S. session prepared to complete the assignment or turn in the assignment prior to the session. N
credit can be given for work that is not turned in.

A Copy of the Missing/Incorplete Assignment Notice followtss understood thdhere are times
when circumstances may disrupt the education process. In those cases, student/parent/guardian will
need to make special arrangements and conference with teachers.

Missing/Incomplete Assignment Notice Gr. 6-8

St. Paul of the Cross School
Phomne: 847-825-6366 Fax: 847-825-2466

Missing/Incomplete Assignment Notice
Grades 6-8

Student Homeroom

Subject Due Date

Missing Assignment

Teacher Signature

Please attach this notice to the completed assignment and return both to school, with parent
signature, on the next school day. An assignment turned in one day late will receive 10% off
the assignment grade; two or more days late will result in a 40% grade deduction. All
assignments are expected to be completed and no credit will be given for assignments not
submitted.

Parent Signature Date

*If a late assignment 1s not furned 1n one day after the assigned due date, the student will be
asked to attend an Opportunity for Success session either before or after school to complete the
assignment. If the student does not turn in the assignment and does not attend the session, he/she
will receive no credit for the assignment.

Your child has not yet submitted his/her missing assignment for which a missing/incomplete
assignment notice was 1ssued. He/She will be given an Opportunity for Success on the below
date. He/She should either complete and submit the assignment prior to the scheduled date or
attend the Opportunity for Success session prepared to complete the assignment. If your child
does not submit the assignment prior to, or attend the Opportunity for Success session, he/she
can not receive any credit for the assignment.

Missing/Incomplete Assignment:

Original Assignment Due Date:

Opportunity for Success session:

Teacher Signature:

Student Signature:

Parent Signature:

White- Parent Copy Yellow- Teacher Copy Pink- File Copy
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Student Assessment

Testing

Some form of evaluation is ess&nin order to determine, as mashpossible, the general scholastic
ability of students, to ascertain the progress being made within the total education program, and as a
tool for discerning areas in need of improvement.

Teacher constructed tests and informal methods of evaluation are part of the regular school program
throughout the year. Achievement tests known as Terra Nova, with national norms, are given to
students in grades three, four, five, six, and seven. Mdameli§hb School also tests our eighth grade
students for high school placement.

Tests and quizzes that are missed due to absences can be made up during the amount of time the
student was not at school. For example, if a student missed one day, theyevooklday to make
up their test or quiz.

Parent & Teacher Conferences
(See pagk)

Mid-Trimester Reports

All students in grades three through eight will receive a Progress Report detireahahch
trimester. These winetatthahhliwaygpoirg of thennearkioghperiodd Blesse a ¢
contact individual teachers to clarify the above information.

Report Cards

Report cards approved by the Archdiocesan Office aretilgggetimes a year. Marking codes and
guides for different grativels are provided on the cards. Students with incomplete or low academic
records will be referred to the principal at
(incomplete) will be held by the homeroom teacher. The teacher will sani dhetparents

informing them of the missing assignment(s). The report card will be sent to the parents when the
work is completed. Students who do not complete their work by the end of the school term will be
expected to attend school until the wodompleted.

Grading Scale

a. Preschool, Prekindergarten, Kindergadaed First Gradstudents are evaluated on skills
mastered.

b. Students in gradeswo through eight are evaluated using the following grading scale:

A+ =100%

A =95%-99%
A-=93%-94%
B+ =91%-92%
B = 87%-90%
B- = 85%- 86%
C+ = 83%-84%
C =77%- 82%
C-=75%-76%
D+ =73%-74%
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D =70%-72%
D-=68%- 69%
F =67%- 0%

Academic Policy

Teachers, parents and students, working in partnership throughout the course of the sefibol yea
assist the students in achieving academic success in the following subjeatsrdéfjived reading,
mathematics, social studies, English, and science. A student who fails two (2) trimesters in a defined
academic area must satisfactorilyatepe content of said trimesters in an approved summer

program. Remediation of said content will be, but is not limited to: before or after school assistance,
extra credit assignments, assignment contracts, modified course work, outside tutoring, summer
school, or a recognized independent tutoring center. Both the program and program criteria must be
discussed with the content area teacher and the principal before beginning remediation. Promotion to
the next grade level will be contingent upon reasses$thenstudent in August.

Promotion/Retention

While the decision to promote or retain a student generally shall be a cooperative one made by
parents/guardians, teachers, and administration, nonetheless, the principal has the ultimate authority
make sch a decision. Ordinarily, parents/guardians shall be notified of the possibility of retention in
writing. The first written notice will be given before December 1, the second notice early in February,
and the final notice on May 1. St. Paul of the CecbesISwill follow the Guideline for Retention
established and approved by the Office of Catholic Schools.

Academic Honor Roll, Grades 7-8

There will be an Honor Roll Award for each trimester of the school ysareiottand eighth grade.
The criteria fothe Honor Roll will be received during the first trimester of the school year. Honor
Roll is determined by the following point system:

A+ 12 B+ 9 C+ 6 D+ 3 F 0
A 11 B 8 C 5 D 2
A- 10 B- 7 C 4 D- 1

The subject areas included for Honor Roll are religamting, mathematics, English, science, social
studies, art, computer, physical education, music, and Spanish. The practical/fine arts subjects receiv
0.2 of the points assigned to the letter grades above.

ForAcademikHonor s, st ud e n tniustbed7arralmoecBarngdopbim valuas avill note
be rounded uplo be considered fércademidionor Roll, students must ear@ grade or abovie
all subject areas.

After School Activities

Students can participate in a number of after school acAllisésdents must be picked up at the
assigned time. After two tardy pickups, the student will not be allowed to participate in the after schoo
activity for the rest of the trimester.

Offcampus school sponsor ed ev esoghgandtherefore,xt ensi o
student 6 s c oeahingthe prvilegget r & rf d *ecrtt t hemsel ves as
Christian community. An incident that is of the most serious nature, as determined by school

administration, and is in directcontradt i on t o the school ds philoso
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have not earned the overall privilege to represent St. Paul of the Cross at school sponsored off camp
activities.

School administration is directed to provide notice that any serious ihatd@ngkes out a fellow

student and/or disrespects the values of the school and parish community may result in suspending
students from school related events on or off campus, outside of the school day. This suspension will
remain in effect until therenche a period of time to evaluate student behavior, and the administration
feels comfortable that these studentsod6 future
grounds wi || reflect the school s values.

Student Council

Student leadershipf@stered through involvement in the Student Council. Students in grades four
through eight serve as leaders. All students participate in the activities planned by the Council. These
activities include service projects and bpitding eents. Particigien as a leader or representative

in Student Council is contingent upon academic eligibility and behavioral appropriateness.

National Junior Honor Society

St. Paul of the Cross School has an established chapter of the National Junior Honolesbarety. Se
process is as follovike student must have ear@@doints or above ftwo consecutive trimesters

on the seventh grade report card. Additionally, the student must demonstrate good leadership and
citizenship. The student must regularly show cqurtemern, and respect for others. More than one
detention and/or other serious misconduct in the seventh grade will etirstndent from

consideration.

Shadow Days

Before making that final decision about which high school to attend, parents madlattiess

children attend a Shadow Day at a particular high school. Those requests must be made in writing an
submitted to the assistant principal at least three days prior to the visit. Since the student is not in
attendance at St. Paul, it will besttered an absent day. The student will be responsible for missed
homework, tests/quizzes and classroom work.

Student Parties

Class parties during school hours should be limited in number and should take place during the last
period of the day. If a teartwishes his/her students to celebrate their birthdays with their

classmates, he/she should insure that the celebrations are simpledandpive to the class

schedule or other surrounding classes. A small treat or favorite short story to shHage would
appropriate. Students will only celebrate wit
birthday party be the occasion in the classroom for practices which have their proper place in the
home during a family sponsored party. A visit to ebglassentertainer as a way of celebrating an
individual childdés birthday, for exampl e, wou
be allowedParents/guardians should be aware that some children in the class might have food
allergies.

Toys/Electronic Devices

Students are discouraged from bringing toys or electronic devices to school. The school assumes no
responsibility for missing items.
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Bringing Money to School

Students should not carry large sums of money to school. Money fangsdsttuition, books,

fees, etc., should be handed in during the homeroom period, first thing in the morning. Money that a
student must carry should be kept with the child or in the locker. The school is not responsible for lost
money.

Sports

Generallythe Athletic Association sets the guidelines and rules for eligibility and participation in
sports. Specific requirements are listed in the Athletic Handbook.

Attendance at school is a prerequisite for school team participation. This also apgleday day
participation. Hence, a student who is absent from school, either full or partial day, is not eligible to
participate in a school sponsored event that occurs that same day/night.

Academic/Behavior Eligibility for Extracurricular Activities/Field Trips

The studentds academic success has priority a
enhance the educational experience and give children opportunities to develop skills and experience
achievement. However, extracurricular programs shoun ot i nt er fer e wi th th
work or inhibit his/her ability to achieve success in the classroom. Therefore, these are guidelines for
extracurricular eligibility:

Offcampus school sponsored event sandaherefore xt ensi o
studentsd conduct must reflect earning the pr
Christian community. An incident that is of the most serious nature, as determined by school
administration, and is in direct contradictot o t he school 6ds phil osophy
have not earned the overall privilege to represent St. Paul of the Cross at school sponsored off camp
activities.

School administration is directed to provide notice that any serious inciderglésabut a fellow

student and/or disrespects the values of the school and/or parish community may result in suspending
students from school related events on or off campus, outside of the school day. This suspension will
remain in effect until there dam a period of time to evaluate student behavior and the administration
feels comfortable that these studentsd future
grounds wi || reflect the school s values.

At the beginning of each season, &radgtteams and clubs will be made available to school
administration. Participation is understood as attending meetings, practices, and games. Teachers wi
review performance at the middle and at the end of each trimester. A student who has two (2) grade
below a C may be subject to academic suspension. Within a week of notification, the student must
demonstrate effort in improving his/her grades. The principal will review academic progress.

Medical Information

Immunizations and School Physicals

The lllinois Department of Public Health requires health examinations conducted between 9/1/08

and 8/31/09for all students entering kindergarten and for all students entering school for the first

time at the preschool or prekindergarten level. Health examicanidnsted ieveen 8/2708 and

8/26/09 are required for all students entering sixth grade and for all students transferring in from
other states or countri@&ecause many physicians require that a school physical appointment be made
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two months inadvangge,ar ent s ar e encouraged to call thei.:
soon as possibléhe Certificate of Child Heath Examination form is due in the school office by

August 26, 2009 for students in grades one through eight; the form is dsehwolhafice by

August 31, 2009 for students in preschool, prekindergarten and kindergarten. Incomplete forms will be
returned to you for completion and wil/| not b
until they are properly compknd returned. Students will be excluded from classes beginning with
the first day of school if the required form is not fully completed and on file in the school office.

Before you | eave your doctor ds o fetause ®atelawl e as e
requires:

DPT - four or more doses at the appropriate intervals with the last being given on or after the fourth
birthday.

OPV/(Oral Polio) - three or more doses administered at appropriate intervals with the last being
given on or aftehe fourth birthday.

MMR (Measles, Mumps, Rubella)- given at 12 months of age or later. Measles, second dose one
month after first dose.-K2 students must show evidence of having received two doses of measles
vaccine.

HIB - children entering school belkindergarten level only.

Hepatitis B - three doses of vaccine with the first two shots occurring at least four weeks apart. The
interval between the first and third doses must be at least four months.

Chicken Pox Vaccine (Varicella) dose of varicella v@ne at one year or later for children entering
at kindergarten level and below for the first time.

If your physician chooses not to give your child any of the above immunizations, a note written on a
prescription blank or his/her office stationery isirequo be attached to the physical form. Please
have the physician specify why immunization has not been givesmifnumzation is due to

all ergy, please state the childds allergy.

Physical exam requirement for all ages arbeight, weight, BMI (bodgass index), B/P (blood
pressure) and Diabetes Screening. In addition, a Lead Risk Questionnaire must be completed and a
blood test performed if indicated, for all students six years of age or younger.

Al | of Hheditleproblémsshalid be noted aine physical form. The physician must sign and
date the immunization and the physical portion of the Ttrendemographic information and the
childdés health history portion must be compl e

guardian.

Dental Examinations - State law requires dental examinations for all students entering kindergarten,
second, or sixth grade and students transferring in from other states or dbinoisetate law

requires these children to have a new dental examinatieaerb&2/16/08 and 5/15/10. Please have

a Dental Examination Record completed by your dental provider and return tleieddorm to

the school office

This form i-due in the school office BMJay15 2010. An incomplete fonmll be returned to you for
completion and will not be considered as part
completed. Failure to submit a completed form may cause your child to be excluded from school and
all school related activities.
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Eye Examinations d Diagnosing eye and vision problems and providing timely treatment ensures

that students maximize their academic performance. To accomplish this goal of the students of
lllinois, a new law requires comprehensive eye exams for all students entering kentayarten

students transferring in from other states or countries. These students must have an eye examination
performed only by qualified eye doetush as optometrists and ophthalmologists between the dates,
10/16/08 and 10/15/09.

The Eye ExaminationeRort must be returned to the school office by October 15, 2009. Incomplete
forms wil| be returned to you for completion
until they are properly competed and returned.

Medical Treatments

In the evena student shall become ill or injured or otherwise need immediate medical attention that is
not contained in the Medical Authorization Form on file with the school, the school shall attempt to
contact the student 6s parpernotv/igdueadr doina nt huet isltiuzdicé
| nformati on and Emergency Notification For m.

the school shall attempt to contact the perso
emergency contact. Ithar event, such contact shall be made to advise of the observed illness or
injury or need for medical attention and to o

parent/guardian or emergency contact. Therefore, it is important to have school eimengency
filled out completely and to be updated throughout the year as needed.

The principal or other certified school personnel may call state or local emergency medical services

before or after attempting t o coathctif,intheseexeriseu d e n
of school related supervision of the student,
attention is perceived to be in need of emergency medical care.

Medication
Parents/guardians have the primary respbtysior the administration of medication to their
children. The administration of medication to students during regular school hours and during school
related activities is discouraged unless necessary for the critical heakbeangl @fe¢he student
Teachers, administrators and administrative staff shall not administer medication to students except a
provided in these School Medication Procedures.

Compliance with the School Medication Procedures established for the administration of medication i
the responsibility of the parent/guardian.

Procedures

Administration
No school personnel shall administer any prescription-@reseriptiormedicine unless the
School has t he st udledicatinsAutitonzationg=arm approved acdo mp | e t
sigred by the school principal.

A Medication Authorization Form s distributed for each student at the beginning of each
school year or enrollment of a new student during the year. Copiddexfitation
Authorization Forms are available in the school @f$ic (A sample copy of thkedication
Authorization Form follows on pages{¥7 and ML8.)
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The School retains the right to deny requests to administer medication to the students provided
that such denial is indicated onNfeslication Authorization Form. If the School denies a

request and authorization for the administration of medication, parents/guardians must make
other arrangements for the administration of medication to students, such as arranging for
medication to be administered before or aft@o$ch having the parent/guardian or designee
administer the medication in school.

Self-Administration

A student may sedfdminister medication at school if so ordered by his or her licensed prescriber
per the student 0Medication Authorizatioa Rodm. Stoderpslweotseffdr

from asthma, allergies or other conditions that require the immediate use of medication shall be
permitted to carry such medication and teasiffinister such medication without supervision by
school personnel onlytife School has on file for the student a current and completed

Medication Authorization Form. Otherwise, such medication must be stored in a locked
cabinet under the control of the School and thadelinistration of medication shall be under

the superision of the School.

Appropriate Containers

It is the responsibility of the parent/guardian to provide the School with all medication in

appropriate containers that are:

a. Prescriptiodabeled by a pharmacy or licensed prescriber (displaying Rx nuneber, stud
name, medication, dosage, direction for administration, date and refill schedule, pharmacy
label, and name/initials of pharmacist) or

b. Manufacturelabeled for nomprescription ovethe-counter medication.

Storage of Medication

Medication received byetchool in accordance with a completed Medication Authorization
Form and in an appropriate container shall be stored in a locked cabinet. Access to the locked
cabinet shall be limited to the School Principal, his/her designees, and the school nurse (if
goplicable).

Medication requiring refrigeration shall be stored in a refrigerator that cannot be accessed by
students and shall be kept separate from food items.

At the end of the school year, or thianend of
will be responsible for removing any unused medication from the school. If the parent/guardian
does not pick up the medication by the end of the school year, the School will appropriately
discard the medication.

Returning to School after an IlIness

Any student who is absent due to a contagious iliness that must be reported to the local health
authority wild/| not be all owed back in school
(varicella), Chlamydia, E. coli 0157:H7, Giardiasis, Gemotepatitis A, Hepatitis B, Hepatitis C,

HIV or AIDS, Measles, Meningitis (bacterial or viral), Mumps, Pertussis, Polio, Rubella, Salmonellosis
Shigellosis, Syphilis, and Tuberculosis. Parents are responsible for asking the doctor for a note. If the
children return to school too early, they may not have fully recovered and may place their classmates
and teachers at risk of contracting the disease.
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Physical Education and Recess Excuses

All students must participate in physical education classedand r@aess unless they have a
written excuse from their physician.

Guidelines for Students with Food Allergies

Food allergies can be-ifeeatening. The risk of accidental exposure to foods can be reduced in the
school setting if schools work with stitdeparents, and physicians to minimize risks and provide a
safe educational environment for food allergic students.

Familyds Responsibility

¢ Educate the child in the seinagement of their food allergy including: safe and unsafe foods,
strategies for avoiding exposure to unsafe foods, symptoms of allergic reactions, how and when tc
tell an adult they may be having an altetgied problepand how to read food labels.

e Notify the school of the childds allergies.

e Work with the school team to develop a plan
school, including in the classroom, the lunchroomycafteprograms, during schsponsored
activities, and on the school bus.

e Work with the childds physician to develop
school.

e Complete necessary written medical documentation as regtivedrchdiocese. For the 2008
2009cademic year, those forms include: Medication Authorization Form, Parent/Guardian
Permission and Authorization Form, Physician Request fad®wtistration of Medication
Form, and Medical Information and Emergency Notification Form.

¢ In coordination vih the homeroom teacher and the principal, develop a letter to be sent home to
families in the same grade, describing the ¢
class or at school sponsored activities.

¢ Replace medications after aisepon expiration.

e Review policy/procedures with the school st
appropriate) after a reaction has occurred.

e Provide the child with a safe snack to be eaten at snack time.

e Provide afanny pack (labeled t h t he chi |l dds name) containin
sheet, and Epipen/Benadryl (if necessary). The child may wear this fanny pack during lunchtime o
when food is consumed. In the classroom, the fanny pack should be given to the teacher, or be
kept in the school office(s).

School 6s Responsibility

¢ Be knowledgeable about and follow applicable federal and state laws and any district or
Archdiocesan policies that apply.

e Put up posters of food allergies/symptoms.
¢ Review health records submitted by parents and physicians.

e Include foodallergic stdents in school activities. Students should not be excluded from school
activities solely based on their food allergy.
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Coordinate a meeting, prior to the first day of classes, to establish an individualized prevention an
management plan. Attendees khmeclude, but are not limited to, the school principal, all

teachers that will be in contact with the student, lunchroom supervisors, the parents, and the
student (if age appropriate).

Assure that all staff who interact with the student on a regudarreiesistand the food allergy,

can recognize symptoms, know what to do in an emergency, and work with other school staff to
el i minate the use of food allergens in the ;
projects, or incentives.

Create a separate table in the lunchroom/classroom for those students with food allergies to
reduce the possibility of accidental exposure. This table should be appropriately cleaned prior to
each use.

Practice the emergency treatment prescribed$ytthed e nt 6 s physi ci an pur .
Allergy Action Plan.

Ensure that all medications are appropriately stored.
Notify all faculty and staff of those students who have food allergies.

Designate school personnel who are properly trained amizadtbmadminister medications in
accordance with Archdiocese policies, State Nursing and Good Samaritan Laws governing the
administration of emergency medications.

Be prepared to handle a reaction and ensure that there is a staff member avaslabiperho i
trained to administer medications during the school day, regardless of time or location.

Review policies/prevention plan with the appropriate staff, parents/guardians, student, and
physician after a reaction has occurred.

Work with the Disict 64 transportation administrator to assure that school bus driver training
includes symptom awareness and what to do if a reaction occurs. Recommend that all buses
enforce o0no eatingd policy and have communi

Disauss field trips with the family of the fealtergic student to decide appropriate strategies for
managing the food allergy. Allow the parent/guardian to attend the field trip.

Ensure that substitute teachers understand the food allergy, can rezsgnipéoiins, and know
what to do in an emergency.

Follow federal/state/district laws and regulations regarding sharing medical information about the
student.

Take threats or harassment against an allergic student seriously.

~

Studentds Responsibility

Should not trade food with others.
Should not eat anything not provided by the home.

Should be proactive in the care and management of their food allergies and reactions based on
their developmental level.

Should notify an adult immediately if thepe@aiething they believe may contain the food to
which they are allergic.
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e Should wear their fanny pack to any place outside the homeroom.

Accident Insurance

The school sponsors an optional Student Accident Insurance Plan. All arrangements for the student
insurance should be completed during the first ten days of the school year. The school does not
provide automatic medical insurance. Students participating in the school sports program must provid
proof of insurance.

Sudden IlIness or Accident

Parents wlibe notified of sickness or an accident at school. A second phone number must be on file
for emergencies only. Names and phone numbers of family physicians should also be recorded on th
emergency form.

Hearing and Vision Screening

This testing is done specific grades. Parents/guardians wilbb&acted only if testing indicates a
need for professional ear or eye examinations.

Transportation/Safety

General Arrival

Students in grades three and four are to go to the front of the Elementary Grade Raider

Terrace. Students in grade sixlwélup bythe UGC alley entrance. Fifth grade students line up
between the Rectory and the Upper Grade Center, by the fifth grade entrance doors. Seventh and
eighth grade students will enter the UGC througidne entrance. Studentsnorning

kindergarten, first, and second grade line up by their entrance in the Shiilewfes please note
thatstudents may enter through any door in the mowitegnoon kindergarten, prekindergarten

and preschool lingwy their entrance on Ridge TerrRegents/guardians may only enter through

the office entrance&.map of the school facilities, noting the ecta of each grade, is on page 38

Parking

If parents wish to park, they may do so in the parish patkiog Washington Street. Parents are
asked to only drop off students and not to park on Ridge Terrace.

Walkers

The City of Park Ridge provides crossing guards at four intersections surrounding the school:
Washington and Northwest Highway, Washington amayT8ummit and Prospect, aratthwest
Highway/Prospect/TouhyStudents may enter through any door.

Cars
Parents providing transportation should drop eff tthildren no sooner than 7z0.

The main church parking lot is sectioned off as aaffrppint in the morning. Cars should proceed

to the north entrance of tiparking lot, drop off students in the sectieniédrea, and leave the

parking lot via the south exit. Use the Ridge Terrace parking lot to park, drop off, and pick up
students. Alsojtaough Summit is a no parking zone, cars can drop off and pick up students at the
curb east of the alley. However, the street west of the alley is reserved forofusndr gckup.
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Campus Map

Summit Ave,

NO PARKING ON EAST SIDE OF RIDGE TERRACE—DROP OFF ONLY
Ridge Terrace
3rd & 4th Grade MWWD Enirance
Kinane Main
Center Office
Parking Lot Elementary Grade
Center
Before School
8 EDF
N
%:’ 2nd Gr. Dismissal
. - PS,PEE &lstGmde 2
Drizmiszal E
Alley fth Grade Enmance; Morzing & Safe Zone 2
Afiernoon PS/PEE EDP and 2
Afier School EDP Entrance =
I_I z
Moming & Afternoon "
PS/PETE EDP snd After
Zchool EDP Downstairs
St. Paul of the Cross
. - . ) Church
Upper Grade Center A
Lunchroom Downstairs Grade Rectory
Enmrance
Holy Family Chapel
Parish Life Center Downstairs
Tth & 3 Dhaffin Hall
. Grade Downstairs
Enirance
™
Gym.

Aunditorium Parking Lot All students may enter the buildings
through any door at the 7:30 AM
amval time; dismissal will be at the
designated doors.

Washington St.

Traffic Rules

When dropping off and picking up studethies first priority is the safety of all students. Drivers must
observe the following rules:

Parking is prohibited on Ridge Terrace in front of the school between 7:30 a.m. and 4:00 p.m.
Signs are posted, and the Park Ridge Police will issue tickefstimns/of this ordinance.

Parking is prohibited on Summit Avenue during school hours. This area must be clear for school
buses and is noted a s ono parking zone. 0O

Parking is prohibited in the insurance building parking lot before, after, or durirgpschool
No entrance to the alley off Summit Avenue is permitted during school hours.

Stopping in crosswalks is prohibited.
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e Double parking is prohibited. Children may be picked up and dropped off only at the curb.
Double parking creates a danger to childhenare moving between cars and walking in the
street.

e Children are not permitted to cross in the middle of the street to reach their car. All pedestrians
must cross at the crosswalks.

e When buses are loading or unloading students, drivers must pay &dtdr stop signs
extended from the buses.

e When dropping off or picking up children at St. Paul of the Cross, all traffic laws must be obeyed.

Bus

Bus service is available for Park Ridge residents through District 64. Bus service is provided free of
charge to students in grades kindergarten through six who reside north of Touhy or live more than 1.5
miles from school. Bus service is also available at a reasonable rate to those students who do not me
these requirements. Registration for bus sesvicade through the District 64 Office. Children riding

the bus are expected to be orderly and respectful. Serious or consistent misconduct will result in the
loss of school bus privileges. Should bus service be interrupted due to weather, strilegss etie, pa
responsible for the studentds transportation.

Bicycles
Students are permitted to ride their bicycles to school, provided they observe the regulations governir
this privilege.

No oOwhe el s ¢scdoterk, dineeskatesqaredasbe ridden on the school property.

Helmets are strongly encouraged, as the school accepts no responsibility for students who ride
bicycles.

e Bicycles are to be kept in the rack provided near the rear entrance to the rectory

e Each student is expected to have a lock for his/her bicycle.

e The school accepts no responsibility if bicycles are damaged and/or stolen from the premises.
e All bicycle traffic rules and regulations are to be observed.

¢ All bicycles must be walked on arfgsoliool grounds.

e Students may not ride a bicycle on school property: Northwest Hwy. to Summit, Ridge Terrace to
Washington.

Dogs
An animal 6s behavior may be unpredictabl e whe
Because of the inherent aggiwt hundreds of children and adults around the school buildings at
arrival and dismissal times, dogs are not permitted on school property.

Emergencies/Disasters

An emergency form is kept on file in both school offices. Students will only be reledisetigdsin
listed on that form.
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Fire and Tornado Drills

Fire drills are conducted on a regular basis and tornado drills are conducted throughout the year.
Detailed escape plans are posted inside the door of each classroom. For fire drills, each class has an
escape route to an outside area that is a safe distance from the building(s). Children are moved to the
designated areas in a safe, quiet, and orderly manner. During tornado drills, each classroom goes to :
designated area within the building(s).

Tornado Warnings

If a tornado warning is in effect in the locality of St. Paul of the Cross School, students shall be taken
to the designated safety area. Children shall not be released from the school building during a tornads
warning. Parents/guardians waitmgick up children during such a warning are encouraged to enter
the school building and take cover with the students and staff.

Snow

Students have the responsibility of respecting the rights of individuals and property. Picking up or
throwing snow on ool property is forbidden. Students in violation will be referred to the principal
for disciplinary action.

School closing information will be available through the following:
WGN Radio 720 and WBBM Newsradio 78

Television channels 2, 5, 7, WGNNEWS, FOXV
Phone 842381234
www.EmergencyClosings.com
www.speschool.net

Community notification through the phone system

Federal Asbestos Program

In accordance with the U.S. EPA Asbestos Hazard Emergency Response Act (AHERA) and the
lllinois Asbestos Abatemntefct & Rules and Regulations, inspections and management plans have
been made for St. Paul of the Cross School concerning materials containing asbestos. A copy of thes
documents may be examined in the main school office during school hours.

Reporting Child Abuse

By law, the State of Illinois requires school personnel to inform the Dept. of Children and Family
Services of any allegatisumgpiciorof child abuse.

Dress Code

Students are expected to be in unifennall school days unless otherwise notexy are expected to

be neat and clean in appearance at all times. It is the responsibility of the parent that your child is
dressed according to the uniform code. This responsibility includes replacing uniforms that are no
longer in good condition (fadéokn, or outgrown.) All uniforms must be purchased through
Cloz/Rhédhouseor Summit Specialte€n special days when students are allowed to be out of
uniform, they should wear clothes appropriate for s¢chaolout of uniform day happens to occur

on a day when students will be going to church, they should wear clothes appropriate for church.
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Students will weappropriate, clean clothing. Unacceptable clothing includes, but is not limited to,
bare midriffs, spaghetti straps, anddottightandshat apparel. Hats, scarves, bandanas and ripped
clothingflipf | ops, shoes wi sligpersaideshods svith¢udbadke wdcceptable.) ,
The principal makes decisions on acceptable appearance. Detentions may be given for out of uniforn
infractions.

Girlsdo Uni form
Grades K4:

Drop Waist Jumper (Blackwatch Plaid)

Grades 48:

Kick pleat skirt (Blackwatch Plaid)

Hunter Green Polo, SS/LS

Hunter Green Overshirt, SS/LS

Grades K8:

Skort (Blackwatch Plaid)

Navy Pant (Midlise, Flat Front, Pleated)

Navy Short (Flat Front, Pleated) *only worn in May, June, August, September
White Blouse, SS/LS (Peter Pan Collar, Pointed Collar, Oxford Collar)
White or Navy Overshirt, SS/LS

White or Gay Fshirts (Under Blouse or Overshirt)

Navy \tNeck MicreFleece Puler (with SPC Logo, &ul)

Navy Crewneck ®atshir{with SPC Logo, same as gym sweatsh#t)co
Ash Sweatshirt with o6P&6 Appliqu®
Navy  Neck Cardigan Sweater (with SPC Logedfo

Navy, White or Green Knee Socks or Tights

Navy blue uniform leggingsyrae worn under the skirt

Skirts may be no more thainchesbove the knee

White Ankle Socks (must cover the ankles, not sport socks, cuffs must be visible)
*May be worn at any time of year with the uniform pants

*May be worn May, June, August, and Sé&et®©NLY with the uniform shorts
Closed Toe, Closed Hé&hoes, Fastened

Boysd d8)f orm

Navy Pant (Flat Front, Pleated)

Navy Shorts (Flat Front, Pleated) *only worn in May, June, August, and September
Light Blue Polo Shirt, SS/LS

White or Navy Overstt, SS/LS
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White or Gray Shirt (under polo or overshirt)

Navy \ Neck MicreFleece Pullover (with SPC Logoeedd

Navy Crewneck Sweatshirt (with SPC Logo, same as gym sweaggdhirt, co

Navy \ Neck Cardigan Sweater (with SPC Loged{o

Black, Navy, Bren Belt

White or Dark Crew Socks (must cover the ankles, no sport socks, cuffs must be visible)
Closed Toe, closed Heel Shoes, Fastened

Physical Education Uniform (K-8)
Gold T-Shirt (with SPC Logo, <)

Navy Posup Mesh Short (with SPC Logoseth

NavyCrewneck Sweatshirt (with SPC Loged)o

Navy Flare Sweatpant (with SPC Logo, girls only)

Navy Open bottom Sweatpant (with SPC Logo, boys only)

Navy Traditional Sweatpant (with SPC Logedo

Laced Gym Shoes with Socks (must cover the ankles, remsksrtuffs must be visible)

Cr;]ym cI_othes are to be worn all day on designated gymltgys pants and shorts must be worn at
the waist.

All school and physical education uniforms may be purchased at:
Cloz/Rhédhouse

7421 N. Milwawkee Ave.

Niles, IL 6014

8475882122
wwwrhedhouse.com/stpaulcross

Physical education uniforms may also be purchased at:
Summit Specialtees

51 Summit Ave.

Park Ridge, IL 60068
8476980133
summitspecialtee@aol.com

Please Note:

Unacceptable attire includes: sandals, fipdih oes wi t h wheel s (owheel i
back of shoe turned down, shoes not fastened, no socks, etc.

Blouses and shirts are to be tuckeBanded overshirts do not need to be tucked in.
Makeup may not be worn to school, includingmea finger nail polish.
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Jewelry: one watch, one pair of small, studded earrings, one necklace, one crucifix or religious medal
on a small chain, one ring.

Boys may not wear earrings.

Hair touching shirt collar on bagsunacceptablEair extending beloayebrows oextreme
hairstyles isnacceptabli®r both boys and girlddministration reserves the right to define extreme.

No tattoos, drawing on hands or arms is permitted.
Facial piercing, ear clips, dangling earrings are not allowed.
No mustaches, beds, or sideburns allowed.

Out of Uniform Consequences

Neatness and pride of appearance are the responsibility of the student, with guidance and
encouragement from parents and teachers. Teachers will ensure that their students are in uniform ea
day.Stdent s who are not wearing part of the requ
consequences noted in this handbook will be applied for uniform violations.

Closing Statements

It is very important that parents, students, faculty and parishiorketsgetver to continue the fine

tradition of St. Paul of the Cross School. Call the office between 7:30 a.m. and 3:15 p.m. on school
days with your ideas and suggestions. School Board meetings are held monthly and are open meetin
Check the monthly caltar for the day and time. We encourage your attendance at these meetings.

Amending Handbooks

Statements in this handbook are subject to amendment without notice. The school will attempt to
keep you informed of all changes as soon as practical. Somenulghhgesnade immediately due

to unforeseen circumstances. Student enrollment at St. Paul of the Cross provides that this document
directs St. Paul of the Cross faculty, students, and parents.
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